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TEPMWUHbI U ONPEAENEHUA

MUHdopmauma — cBegeHus (coobuieHusi, [aHHble) He3aBUCUMMO OT OpPMbl KX
npeacTaBeHus.

UHdopmaumoHHaa cuctema nepcoHanbHbiXx AaHHbIX (UCIMOH) - cOBOKYMHOCTb
copgepxalwumxca B 6asax AaHHbIX NepCcoHanbHbIX AaHHbIX 1 obecneynBatoLmx nx obpaboTky
NHPOPMALNOHHbBIX TEXHONOMMN N TEXHUYECKNX CPeaCTB.

O6paboTka nepcoHanbHbIX pAaHHbIX - nwboe agencrteve (onepauus) wnm
COBOKYMHOCTb Aencteuri (onepauuin), coBepllaeMblX C UCMOMNb30BaHWEM CpPeacTB
aBTomMaTu3auum unm 6e3 MCNonNb3oBaHUA TakMX CPEeACTB C NepCOHaNbHbIMU OAHHBbIMWU,
BKntovasa cbop, 3anmcb, cMCTEMaTM3aLMIO, HAKOMMEHNE, XpaHeHne, yTouHeHne (obHoBneHne,
N3MeHeHune), u3BneveHne, NCnonb3oBaHue, nepenady (pacnpocTpaHeHne, NnpegocTaBneHne,
pocTtyn), obes3nnumBaHune, 6roknpoBaHne, yaaneHne, yHUYToOXXeHne nepcoHarnbHbIX aHHbIX.

Onepatop nepcoHanbHbIX AaHHbIX - FOCY4APCTBEHHbIA OpraH, MyHUUMNanbHbIN
opraH, topuandeckoe unm uandeckoe nmuo, CamocToATENbHO UM COBMECTHO C ApYruMu
nmuaMn opraHmsylowme n (Mnun) ocywectensowme obpaboTky nepcoHanbHbIX AaHHbIX, a
TaKke onpegenswowme uenn obpaboTknm nNepcoHanbHbIX AaHHbIX, COCTAB MNEepPCOHanbHbIX
AaHHbIX, nognexawmx obpaboTtke, oenctena (onepaumm), coBepLUaemMble C NePCOHarnbHbIMM
AaHHbBIMW.

MepcoHanbHble AaHHble (MAOH) - nobas nHpopmauus, OTHOCALWAACS K NPAMO UIn
KOCBEHHO oOrnpefeneHHoMmy, unu onpegenseMoMmy  duandeckomy nuudy  (cybbekTy
nepcoHarbHbIX AaHHbIX).

NpegocTtaBneHne nepcoHanbHbIX AaHHbIX - [OENCTBUSA, HanpaeBfeHHble Ha
pacKkpbITUE NepcoHarnbHbIX aHHbIX ONpeaeneHHOMY fnLY UM onpeaeneHHoOMY Kpyry fuL.

PacnpocTtpaHeHMe nepcoHanbHbIX AaHHbIX - [OEWCTBUS, HanpasBfeHHble Ha

pacKpbliTe nepCoHalribHbIX AaHHbIX HEoNnpeaeneHHOMY Kpyry Jnu.



1. OBLWUE NMONOXEHUA

BaxHenwmm ycrnosmem peanusauunm Lenen geatenbHoctn ObuwecTtsa
OrpaHM4YeHHON OTBETCTBEHHOCTLIO «Hay4yHo-npounssoacTBeHHas Pupma «XEJIMKCy» (nanee
— 000 «HIM® «XEJMMKC»), saBnsieTca obecnedeHne Heobxoaumoro n 4OCTaTOMHOMO YPOBHS

6e3onacHOCTM NepcoHarnbHbIX AaHHbIX (fanee — MAH).

O6ecneyeHune 6esonacHocTn MNMOH ABNSeTCS OAHON U3 NPUOPUTETHBIX 3a4au.

B OO0 «HMN® «XENMMNKC» BBegeH B AOENCTBME  KOMMMEKT  OOKYMEHTOB
no obecneveHnto 6esonacHocTu MNLH, KOTOPbI ABNSETCA 06s3aTENbHLIM OS5 UCMIONTHEHMS.

O6paboTka n obecneyeHune BGesonacHocTu MHdopMauuu, OTHECEHHOM
kK MOH B OO0 «HIM® «XEJIMKC» ocyLuecTBnseTca B COOTBETCTBUM C KOMMNEKTOM JOKYMEHTOB
1 nosonsieT obecneunTtb 3awmty MNOH, obpabaTbiBaeMbIx kak B MHPOPMAaLMOHHbBIX CUCTEMAX
nepcoHanbHblX daHHbIX (ganee — WCIOH), T.e. B cuctemax, Uernbi Co3[4aHuUs KOTOpbIX
asngeTca obpabotka [MOH n K 3awmte KOTOpbIX TpeboBaHWA W pekoMeHZauun no
obecneyveHnto ©GesonacHoctn [MOH npeabssnsT PepepanbHaa cnyxba 6esonacHoCcTu
Poccunckon ®epepauum (ganee — PCE Poccun), PegepanbHaga cnyxba no TeXHUYECKOMY r
3aKcnopTHOMY KOHTposnto (panee — ®CTIK) Poccuun, Tak 1 B MHbIX MHOPMALIMOHHBIX CUCTEMAX
(aanee — NC), B koTopbIX NOH 06pabaTbiBatOTCS COBMECTHO C MH(pOpMaLMen, 3amLaemon
B COOTBETCTBUM C TpeboBaHNAMM, YCTAHOBMEHHBIMU ANSA 3TOW MHpOPMaLNN (PEXUM 3aLLnTbI

CBEAEHUIN, COCTABMAOLLMX KOMMEPYECKYHO TalHy U Ap.).

Hactoawaa [lonutmka B  OTHOWEHMM 00paboTKM  MepCcoHanbHbIX  OaHHbIX
B OOwectBe C OrpaHMYeHHOW OTBETCTBEHHOCTbIO «Hay4HO-npon3BoacTBEHHas Pupma
«XEJIMKC» (nanee — Nonutuka) onpeaenseT NpuHUMNbI, Nopagok 1 ycrnosust odopabotkm MAH
pabotHnkoB OO0 «HM® «XEJMMKC» ” uWHbIX nuu, YbW NEepcoHanbHble AaHHble
obpabaTtbiBatotca OO0 «HIMNP «XEJIMKCy», ¢ uenbto obecneveHns 3awmtbl NpaB n csobon
yeroBeka W rpaxgaHuvHa npu obpaboTtke ero [M[H, B TOM 4ucne 3awuTbl NpaB Ha
HEMPUKOCHOBEHHOCTb YAaCTHOM >XM3HU, JIMYHYIO U CEMENVHYI0 TalHy, a Takke ycTaHaBnvBaeT
OTBETCTBEHHOCTb AOMKHOCTHbIX Ny OO0 «HM® «XEJIMKC», wumerowmx [goctyn K
nepcoHanbHbIM AaHHbIM, 3@ HEBLINOJSTHEHME TPEOOBAHMI HOPM, PErynmpyroLwmx oo6paboTky u

s3awmTty MNMOH.

2. NMOHATUE U COCTAB NEPCOHAJIbHbIX AAHHbIX

Monutuka B oTHOowweHun obpaboTku MNAH B MCIMOH B OO0 «HIM® « XEJTMKC» onuckiBaeT

MOHSTME M COCTaB NepcoHarnbHbIX AaHHbIX 0bpabaTbiBaembix B UCIOH, a UMeHHO:



a) [lepedenb MNAOH, noanexawmx 3awmte B OO0 «HIMNP «XEJIMKC», dpopmupyeTcsa
B cooTBeTCTBUM C PepepanbHbivM 3akoHoM Poccuinckon ®epepauunn (aanee — P®) ot 27 nions
2006 r. Ne 152-03 «O nepcoHanbHbix gaHHbIx» 1 YctaBom OO0 «HIMP «XEJTIMKC».

6) Caegenusimn, coctaensowmmm MNAOH, B OO0 «HIMP «XEJIMKC» siBnsetcs nobas
MHpopmaumsa, OTHOCALLAACS K MPSIMO UM KOCBEHHO ONpeaerieHHOMY, Unn onpegenseMmomy
duramyeckomy nuuy (CybbEKTY NepCcoHanbHbIX AaHHbIX).

B) B 3aBucumoctun ot cybwvekta MNOH, OO0 «HIM® «XEJIMKC» obpabaTtbiBaeTt MNOH
cnegyrowmnx kateropmn cydbektos MNMOH:

1) MAn pabotHuka OO0 «HIM® «XEJIMKC» — wnHdpopmaumsa, Heobxoammas
000 «HMN®d «XEJMMKC» B cCBA3KM C TpyaoBbIMM  OTHOLUEHMSIMMU
N KacaroLmecsa KOHKpeTHOro paboTHUKa;

2) [OH napTHepa, KOHTpareHTa, a Takke NOH pykoBoguTensa unn coTpyaHuKa
topmanyeckoro nuua — nHgopmaumd, Heobxogmmas OO0 «HIMP «XEJIMKC»
ANSA BbIMOSTHEHUS CBOMX 06A3aTenbCTB B paMKax LOrOBOPHbLIX OTHOLLEHWN

¢ KnueHtom 1 anga BbINONHEHUsA TpeboBaHui 3akoHoaaTenscTea Po.
3. LUEJTN OBPABOTKU NEPCOHAJbHbIX OAHHbIX

000 «HIM® «XEJTMKC» ocywecTtenseT obpaboTky N[H B criegyrowmx yensx:

a) OcywecTBneHus [esaTenbHOCTU, npeayCcMOTPEeHHOM YCTaBOM U NULEH3NAMU
OO0 «HIM® «XENMNKC».

0) 3akn4veHnsa, UCMOMHEHUSA TrpaXKAAHCKO-MPaBOBLIX AOMOBOPOB C (PM3NYECKNMMU,
OPUANYECKUM NMUaMK B chnyyasiX, NpeayCMOTPEHHbIX OEeWCTBYHOLWMM 3aKOHOAATESNIbCTBOM
n Yctasom OO0 «HIM® « XEJTMKC».

B) Opranmsaumm kagposoro ydeta OO0 «HIMN® «XEJIMKC», obecneyeHus
cobBnOaeHNa 3aKOHOB M MHbIX HOPMATMBHO-MPABOBbLIX AKTOB, 3aKIOYEHUS U UCMNOSHEHUS
0bs13aTenbCTB NO TPYAOBBIM U rPaXXA4aHCKO-NPaBOBbIM [LOroBOpaM; BeAeHUA KagpoBOro
AernonponsBoACcTBa, COAENCTBUS pabOTHMKaM B TPYAOYCTPONCTBE, 0By4YEeHUN N NPOABMKEHUMN
no cnyx6e, NoNb30BaHMs pPasfIMYHOro BMAa NbroTaMm, UCNONHEeHUs TpeboBaHMn HaNoroBoro
3aKoHoZaTesbCTBa B CBSA3WM C UCYUCIIEHMEM W YNIATOW Hanora Ha Aoxoabl PnU3nyeckux nuu,
a Takke eanHOro coumanbHOro Hanora, NEHCMOHHOIO 3aKkoHo4aTeNbCTBA NPU OPMUPOBAHUN
N nNpeacTaBneHnun MNepCoHUMULMPOBAHHBLIX AaHHbIX O KaxaoM nonyyaTtene [OOXOAOB,
YUMTbIBAEMbBIX MPU  HAYMUCIIEHMM CTPaxOBbIX B3HOCOB Ha 00s3aTefnlbHOE MNEHCUOHHOE
cTpaxoBaHue Kn obecneyeHue, 3anosIHEHUSI NEPBUYHON CTaAaTUCTUYECKOW AOKYMEHTaLUM,
B COOTBETCTBMM C TpyaoBbiM kogekcom P®, HanoroBbiMm kogekcom PO, denepanbHbiMn

3akoHamMun, B YacTtHocTh: «O6 nHonsmnayarnbHOM (I'IepCOHI/IC*)I/ILI,I/IpOBaHHOM) ydyeTe B CUcteme



06513aTeNbHOr0 NEHCUOHHOO CTpaxoBaHusA», «O NepcoHanbHbIX AaHHbIX», a Takke YCTaBom
000 «HIM®P «XEJTMKC».

4. CPOKU OBPABOTKU NEPCOHAJIbHbIX OAHHbLIX

Monutuka B oTHOowweHnn obpaboTku MNAH B MCIMOH B OO0 «HIM® « XEJTMKC» onuckiBaeT
cpokn obpaboTku MNAH B UCINOH, a MeHHo:

a) Cpokn obpabotku lMOH onpenensawTcss B COOTBETCTBME CO CPOKOM OENCTBUS
aoroBopa C CyObekTOM nepcoHasnbHbIX  AdaHHblX, [lpukazom  MuHkynbTypbl P®
oT 25 amrycta 2010 r. Ne 558 «O6 yTtBepxaeHun «llepeyHss TUMNOBbLIX YNpaBreH4YeCKUX
apXMBHbIX [OOKYMEHTOB, 0OOpasylwuxca B npouecce OeATeNbHOCTU FoCy4apCTBEHHbIX
OpraHoB, OpPraHoOB MECTHOrO CaMoynpaBfeHna W opraHusauui, C yKasaHMeM CpOKOB
XpaHeHUs», CPOKOM MCKOBOW OABHOCTU, a Takke WHbIMW TpeboBaHMSMM 3akOHOAaTenbCTBa
P® 1 HopMaTMBHbLIMW JOKYMEHTaMM.

6) B OOO «HIM® «XEJIMKC» cospatoTcss U XpaHATCS OOKYMEHTbl, coaepxalue
cBegeHus o cybvektax NOH. TpeboBaHmsa k ucnonb3oBaHnio B OO0 «HIMP «XEJIMKC»
AaHHbIX TUNOBLIX POPM OOKYMEHTOB YycTaHoBfieHbl [locTaHoBneHnem [lpasutensctea PO
oT 15 ceHTabps 2008 r. Ne687 «O6 yTBepxaeHun NonoxeHnst 06 ocobeHHoCTAaX 06paboTkm

MOH, ocywecTBnsiemoln 6e3 NCNonb3oBaHNsS CPEACTB aBToOMaTM3aLUMmny .

5. NMPABA U OBA3AHHOCTHU
MpaBa n o6s3aHHOCTN OO0 «HIMP «XEJIMKC».
a) OO0O0 «HIMN® «XENUNKC» kak onepaTtop lNAH, BNpage:

1) oTcTamBaTb CBOM MHTEPECHI B CYAE;

2) npepoctaBnatb MNOH cyObEKTOB TpeTbUM Nuuam, ecnu 3To NpeaycMoTpeHo
OENCTBYIOLIMM  3aKOHOAATENbCTBOM  (HanoroBble, MNpPaBOOXpaHUTENbHbIE
opraHbl 1 gp.);

3) oTkasbiBaTb B npegoctaBneHun T[OH B cnyyasx, nNpeaycMOTPEeHHbIX
3aKoHO4ATENbCTBOM,;

4) wucnonb3oBatb [1H cybbekta ©6e3 ero cornacus B  crniydasix,
nNpeayCMOTPEHHbIX 3aKOHOL4ATENbCTBOM.

MpaBa n ob6s3aHHOCTM cybbekTa MOH.

06) CybbekT [NQH nmeeT npago:

1) TpeboBaTb yTOuHEHUA cBoux [1OH, ux ONOKMPOBAHUA WUNN YHUUTOXEHUS
B cnyvyae, ecnun [1OH 4aBRASOTCA  HENOMHbIMKW,  yCTapeBLUMMM,
HEeQOCTOBEPHbLIMM,  HE3aKOHHO  MOJSIYYEHHBIMW UMM He  ABNATCS

HeoOXxoauMbIMM AONs 3a8BMEHHON Lenw 06pa60T|<|/|, a TakKkKe NpuHUMaTb
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6.

2)

3)

4)

5)

6)

npenycMoTpeHHbIe 3aKOHOM Mepbl

no 3alunTe CBOUX npas;

TpeboBaTtb nepeyeHb ceomnx MNOH, obpabaTbiBaembix OO0 «HIMP «XEJIMKC»

N UCTOYHUK UX NONYyHEHUA;

nonyyatb MHGOpPMauuo O cpokax obpaboTtku csoux [MOH, B TOM uucne

O CPOKax UX XpaHeHus:;

TpeboBaTb N3BELLLEHNSA BCEX NNLL, KOTOPbLIM paHee Oblnn coobLLeHbl HEBEPHLIE
nnn HenonHble ero MNOH, 060 BCeX NPOM3BEOEHHbIX B HUX WUCKITOYEHUSX,

ncripasneHnAax nnnm gonosyiHeHNAX;

obxanoBaTb B YMOSIHOMOYEHHbLIA OpraH no 3awmte npaB cybbekToB [MOH
unn B cyanebHoM nopsake HenpaBOMeEpHble OencTBus unu 6es3pencrens

npun o6paboTke ero NepcoHanbHbIX JAaHHbIX;

Ha 3allnTy CBOUX MNMpaB N 3aKOHHbLIX MHTEepeCcoB, B TOM YKCI1€ Ha BO3MeELLEHNE

ybbITKOB 1 (MNN) KOMMNEHCALMIO MOpPanbHOro Bpeda B cyaebHoM nopsigke.

NMPUHUUMNBI U YCNTOBUA OBPABOTKU NMEPCOHAJIbHbBIX AAHHbLIX

Monutnka B oTHOWweHUN obpaboTku MAH B UCTMOH B OO0 «HIMP «XENMMKC» onunceiBaeT

npUHUMNbI 1 ycrnosust obpaboTku MNOH B UCIOH, a MMeHHo:

a)

O6paboTka NAH OO0 «HIM® «XEJIMKC» ocywecTBnsieTca Ha OCHOBE MPUHLNMOB:

1)
2)

3)

4)

5)

6)

3aKOHHOCTW U CpaBeanuBoOCTY Lenen n cnocobos obpadoTkm MAH;
cooTBeTCcTBMA uenen obpabotkm [MOH uensm, 3apaHee onpeaeneHHbIM
" 3asiBNEeHHbIM npu cbope NAoH, a Takke NONMHOMOYMAM
000 «HM® «XEJTMKCx»;

cooTBeTCTBUA OObeMa W xapaktepa obpabatbiBaembix [1[H, cnocobos
obpaboTku MNOH uenam o6paboTkn NnepcoHanbHbIX AaHHbIX;

AOCTOBEPHOCTU MNEepCOoHanbHbIX OaHHbIX, WX OOCTAaTOYHOCTU AN uenewn
obpaboTkn, HegonycTtumocTn obpaboTkn MOH, N36bLITOYHLIX NO OTHOLLUEHWIO
K Lensm, 3asBneHHbIM npy cbope nepcoHarnbHbIX AaHHbIX;

HegonyCTUMOCTM OObeaMHEHUSA CO34aHHbIX A1 HECOBMECTMMbIX MeXay
cobon uenen 6a3 gaHHbIX, cogepxaiumx MOH;

xpaHeHns T10OH B opme, nos3sondwwWwen onpegenutb cybbekTa

NepcoHarnbHbIX AaHHbIX, HE AONbLUE, YeM 3TOro TpebyrT Lenmn nx obpaboTky;



7)  YHWYTOXEHWs NO AOCTMXeHUU uenen obpaboTtku MOH nnu B cnydae ytpaThbl

HEe0OX0QUMOCTU B UX JOCTUXKEHUMN.

06) O6pabotka [lH oCyLLEeCTBNSETCA Ha OCHOBAHWW YCMOBWW, ONpeaeneHHbIX

3akoHopgaTtenbcTtBoM P®.

7. OBECNEYEHUE BE3OIMNACHOCTU NEPCOHAJIbHbIX AAHHbIX

Monutuka B oTHoweHun odpabotkm MAH B UCMOAH B OO0 «HIMP « XEJTMKC»
onucbiBaeT obecnevenunsa 6e3onacHoctn MNAH B UCIMOH, @ MMEHHO:

a) OO0 «HM® «XEJIMKC» npegnpuHumaeT Heobxoaumble OpraHuM3auMOHHbIE
N TexHuyeckme wMepbl ana  obecneyeHus 6esonacHoct  [OH OT  cnyyYyanmHoro
WM  HecaHKuMoHupoBaHHoro poctyna (ganee — HCL), YHWYTOXEHUS,, W3MEHEHUS,
GnokmpoBaHMs AoCTyna u ApYyrMx HeCaHKUMOHMPOBAHHbLIX AENCTBUNA.

0) B uenax koopauHauumm peunctBuin no obecnedeHuto ©HesonacHoctn [0H

B OO0 «HIM® «XEJIMKC» Ha3Ha4yeH OTBETCTBEHHbIN 3a obecnevyeHne 6esonacHocTu MNOH.

8. SAKITIOYUTEJIbHBIE NMONOXEHUA

Hactosawas MNonutuka siensetca BHyTPeHHUM AokyMeHToM OO0 «HIMP « XEJTNMKC».

HacTosawas lNMonuTtuka noanexmT UsMeHeHuto, AOMNOSIHEHUIO B CIlyYae NosiBNIEHUSt HOBbIX
3aKoHoAaTeSIbHbIX akToB W  cneuuanbHblX HOPMaTMBHBLIX OOKYMEHTOB Mo obpaboTke
n 3awmTte MNMH, HO He pexe o4HOro pasa B Tpu roga.

KoHTponb wucnonHeHns TpeboBaHuM Hactoswen [lonnTuknm  ocyllecTBnsieTcs
oTBeTCTBEHHbIM 3a obecneveHune 6e3onacHocTn MOH OO0 «HIMP « XEJTIMKC».
OTtBeTCTBEHHOCTb  AOMKHOCTHLIX Sy OO0 «HM®  «XEJIMKC», wumetowmnx [ocTyn
kK T0H, 3a HeBbiNOSHEHME  TpeboBaHMMW  HOpM,  perynupylowmx  obpaboTky
n sawmty MNOH, onpegensieTca B COOTBETCTBUM C 3aKOHOLATENLCTBOM P® 1 BHYTPEHHUMMU
pokymeHTamm OO0 «HIM® «XENMUKCy.



